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HBR 20-Minute Manager Boxed
Set (10 Books) (HBR 20-Minute
Manager Series)

buxincss akills with the 20-Minute Manager
sories from -
Whether you need a crash course or a brief
refresher, the concise, practical primers in
this definitive collection will help you brush
up on key management topice.

Getup to spoed fast on the most essential ' By Ha rva rd BUSineSS ReVieW

Harvard Business Review Press, United States, 2015. Multiple
copy pack. Condition: New. Language: English . Brand New
Book. You Il get up to speed fast on the most essential business
skills with this set of concise, practical primers. Finance Basics
explains the fundamentals of corporate finance-and its jargon;
Running Meetings gives you the tools and checklists you need
to keep your meetings effective and efficient; Presentations
helps you create and deliver a persuasive performance, fast;
Managing Projects shows you how to set up and execute on a
project plan; Managing Time helps you to figure out where all

the minutes of your day are going-and how to get them under
control; Getting Work Done helps you to use each of those
minutes more productively; Creating Business Plans shows you
how to present the risks and rewards of your idea; Managing
Up helps you to build your relationship with your boss;
Delegating Work shows you how to hand work off right; and
Giving Effective Feedback teaches you how to make potentially
difficult confrontations and turn them into productive
conversations. This 10-volume, specially priced boxed set
makes a perfect gift for aspiring leaders who are short on time
but need advice fast.Get...
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Reviews

I actually started looking over this publication. It really is rally interesting throgh studying period. Once you begin to
read the book, it is extremely difficult to leave it before concluding.
-- Dana Hintz

Good electronic book and valuable one. It really is basic but unexpected situations in the 50 percent in the pdf You
wont really feel monotony at at any moment of your time (that's what catalogues are for concerning when you ask
me).

-- Elisa Reinger
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You May Also Like

The Ultimate Christmas Cookies: Festive Cookies and Bars
2013. PAP. Condition: New. New Book. Shipped from US within 10 to 14 business days. THIS
BOOK ISPRINTED ON DEMAND. Established seller since 2000.

The Investor's Guide to Emerging Markets (Financial Times)
Financial Times Management. Condition: New. Hardcover w / dustjacket. NEW. Dj fine; no
priceclip. Stored in sealed plastic protection. No pricing stickers. No remainder mark. No

¥ P

previous owner's markings. In the event of a problem we guarantee full refund. 1994.
Hardcoverw...

The First-Time Investor: The Complete Guide to Buying, Owning and Selling
Sha.
Financial Times Prent.Int, 2001. Taschenbuch. Condition: Neu. Unbenutzte Restauflage

kP

Unbenutzt. Schnelle Lieferung, Kartonverpackung. Abzugsfdahige Rechnung. Bei
Mehrfachbestellung werden die Versandkosten anteilig erstattet. - Your future prosperity -
and that of your children - liesin your ability to understand and make the...

Essays on Early Ornithology and Kindred Subjects
2015. PAP. Condition: New. New Book.Shipped from US within 10 to 14 business days.THIS
BOOK ISPRINTED ON DEMAND. Established seller since 2000.

Genomics and Environmental Regulation: Science, Ethics, and Law (Hardback)
JOHNS HOPKINS UNIVERSITY PRESS, United States, 2008. Hardback. Condition: New.
Language: English . Brand New Book. To reduce the deleterious effects of environmental
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contamination, governments across the world have enacted regulations broadly conceived
forentire populations. Information arising out of the Human...

Unusual World Coins: Companion Volume to Standard Catalog of World Coins
(Paperback or Softback)

Krause Publications 12/22/2007, 2007. Paperback or Softback. Condition: New. Unusual World
Coins: Companion Volume to Standard Catalog of World Coins. Book.
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